
 

 

 

 

 

 

 

 

 

Your Counselor and Teacher/s need some information from you in order to process supporting documentation for your application. 

  

 

Apply 

 College Admissions Website 

 Follow the application instructions completely. 

 Most colleges prefer you submit electronically. 

 You will need to pay an application fee at the time you apply. 

usually by credit card. 

 Some students may be able to use a College Application Fee 

Waiver if you used a waiver to take the SAT or ACT.  Ask your 

counselor. 

 

Send Your Official Test Scores 

 When you register to take the SAT or ACT, you can designate 

4 colleges to send your scores to for free. 

 If you do not select 4 colleges when you register, you will 

need to go to the SAT website www.collegeboard.org or the 

the ACT website www.actstudent.org to send your scores.  

There is a fee to send your scores. 

  

 

     

 

You submit your 

application and your test 

scores directly to the 

College Admissions 

Office.  It is a good idea 

to send this information 

well before the final 

deadline date. 

Student Information Form 

for Teacher 

Recommendations 
(on Edline or LHS Counseling Page) 

 

 

Complete and give to your 

teacher/s who will write 

your letter of 

recommendation 

 

 

Your teacher will e-mail the letter 

to the Registrar in LHS Counseling 

Office.  It will be sent to colleges 

by the Counseling Office.  

  

 General Records Consent  
Complete and sign, give to 

Registrar.  You do this one time. 

(Paper version in Counseling Office or 

on Edline or LHS Counseling Page) 

 

 

 

Transcript Request Form(s) 
Complete this form for EACH 

college you apply to with $4.00 

fee.  Give to Registrar. 

(Paper version in Counseling Office or 

on Edline or LHS Counseling Page) 

 

 

Secondary School Report 
If the college requires one, fill 

out the top portion, sign, and 

give to Registrar.  (Available in 

Counseling Office or on College 

Admissions Website) 

 
*Senior Activity Form  

completed by you and 

 *Parent Insight Sheet completed by 

your parent/guardian 
(on Edline or LHS Counseling Page) 

 

 

Complete both of these forms and deliver or e-mail 

as an attachment to your counselor.  Your 

counselor uses this information to create a great 

letter of recommendation.  *The counselor begins 

the letter once these are received.      

Your counselor and the school 

registrar in the counseling 

office will put all of this 

information together and send 

as one mailing to each college 

you designate. 

It is most helpful when you 

bring all this information in 

early. 

The Counseling Office needs all 

this information at least two 

weeks (10 working days) in 

advance of your college 

application deadline.  We want 

all of your information to arrive 

on time. 

 

 

 

http://www.collegeboard.org/
http://www.actstudent.org/

