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ScreenSaver Part 1(Create Self-Running Slide Presentation using Word Art)
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1. Open PowerPoint

2. Select Blank Presentation and click OK
3. Click on the Blank Slide Layout
and Click OK
4. Go to File and select Save As.

5. Type in ScreenSaver for the file name and navigate to your folder on the desktop. Click the Save button.
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On the Drawing Toolbar at the bottom of the screen select the Word Art icon
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7. Select a Word Art Style and Click OK
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8. Type in your message. For Example: Don’t Leave 
1. Choose your Font and Size 

2. Click OK.
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Resize to fit the slide using the grab handles
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When the cursor changes to a double black arrow drag it out to make it large enough to fit the slide.
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To move the text, move the cursor over the letters until you will see a 4-headed arrow cursor and then click and drag. 
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To make changes to your Word Art such as: Color, lines, shapes, etc. explore the Word Art toolbar and the Drawing toolbar. 
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Create a new slide by clicking on the New Slide button on the Standard toolbar or (Go to Insert on the Menu Bar and select New Slide.) 
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Repeat Steps 3 – 11. Type in the second part of your text message. For Example: “I’ll Be Back Soon.”

13. Click on Slide 1 on the Outline.
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From the Slideshow Menu select View Slideshow (or click on the slide show button above the drawing toolbar.)
15. Use your right and left arrow keys to move back and forth through your slideshow. (You can also use the N key for Next Slide and the P key for Previous Slide. Pressing the Enter key also moves you to the next slide.)
16. Of course, clicking the mouse will move you to the next slide as well.

17. Press the ESC key on your keyboard to Exit and return to your work area.
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18. On Slide Show Menu, select Slide Transitions.

19. In the Slide Transition Window
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Select a Transition by clicking on the drop down arrow
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b. Click in the check box next to Automatically after then click the up arrow button to show 2 seconds. Click the check next to On mouse click to deactivate it.
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Click the Apply button

20. Click on Slide 2 and Repeat Steps 19-20.

21. Try your Slide show now. (Repeat Steps 15 and 16)
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To make your Slide Show run continuously [loop], go to Slide Show Menu and select Set Up Show. Click the Loop continuously until ‘Esc check box. Click OK.

23. Try your Slide Show now.

24. Save your Slide Show.

ScreenSaver Part 2 (Add Graphics to Self-Running Slide Presentation)
1. From the Insert Menu, select Picture and from the submenu select Clipart.
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Select appropriate Clipart e.g.      

a. Click on the Cartoons category

b. Click on a graphic 

c. From the Pop-Up Menu, click on the Insert clip button.

3. Resize and reposition your picture (steps 9 -11 of project 1, you will also have to resize and reposition your Word Art)

4. Select slide 2 and repeat steps 3, 4, and 5 of this project
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5. Try your slide show now. (Click on slide 1 and then click the slide show button.) 

6. Save your slide show

ScreenSaver Part 3 (Add a background to Self-Running Slide Presentation)
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Select Slide 1
2. From the Format Menu

a. Select Apply Design Template 

i. Select a design 

ii. Click Apply
b. Select Background
i. Click on the drop down menu

ii. Select either:

1. Scheme Color

2. More Colors

3. Fill Effects

c. Click the Apply to All button


3. Try your slide show now. (Click on Slide 1 and then click the slide show button.)

4. Save your slide show.

ScreenSaver Part 4 (Add Custom Animation to Self-Running Slide Presentation)
1. Select Slide 1
2. From the Slide Show Menu select Custom Animation 

3. In the Custom Animation window, on the Order and Timing Tab
a. Click in the Check Box next to the object you want to animate.

b. Click in the Radio Button next to the word Automatically 

c. Click on the up-arrow to adjust timing.

4. Still in the Custom Animation window, click the Effects Tab
a. Click on the drop down menus to select 

i. Entry animation 

ii. Direction

iii. Sound
b. Click the Preview button
c. Click OK
5. Select Slide 2
6. Repeat Steps 4 – 6.

7. From the File Menu select Save

8. Try your Slide show now. (Click on Slide 1 and then click the slide show button.)

9. * You may discover that your timing may be off because you have added extra animations and sounds. This can be adjusted by going to the Slide Show Menu, selecting Slide Transition and adjusting the timing.

10. **As you run your Screen Saver, be aware that the sounds can be annoying after a while. Use sounds wisely.

11. If you make changes, remember to Save your work.

Extension Ideas for other self-running presentations:

· Back-To-School night or other school functions
· Jokes

· Vocabulary

· SOL practice

· Reviews

· Show student work

Open up Internet Explorer and type in the following web address http://www.portaportal.com
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Portaportal is a wonderful FREE website that allows you (and your guests) to access your favorites (bookmarks).  I have created these Tech Trek links for you to use at anytime. I also encourage you to sign up for your own Portaportal!
We will look at and discuss several of these links and I will show you how to download one of the cool animated backgrounds from the “BrainyBetty” website that you may want to use for Activity 3.

Project 2 – All About Me (Using a slide show template.)

1. Open PowerPoint.

2. Go to File and select Open.

3. On the Files of type drop down, select Design Template. [image: image2.png]Flegame [ ] &= |3
Flesof tyoe: [T | Gncd |,





4. Navigate to the All About Me template (I will place it on the desktop for this workshop.) and open it.
5. From the File menu select Save As, navigate to your folder on the Desktop and name the slideshow All About Me.  Select Presentation for the Save as type. [image: image3.png]Fiename:  [all About e I save
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6. Follow the directions in the notes section of each slide. Save your work often.

7. Select Slide 1
a. On Slide Show Menu, select Slide Transitions.

b.  In the Slide Transition Window
a. Select a Transition by clicking on the drop down arrow

b. Click in the check box next to Automatically after then click the up arrow button to show 3 seconds.

c. Click the Apply button

8. Click on each slide and repeat step 10.

9. To make your Slide Show run continuously [loop], go to Slide Show Menu and select Set Up Show. Click the Loop continuously until ‘Esc check box. Click OK.

10. Save your Slide Show.


11. Select Slide 1
12. From the Slide Show Menu select Custom Animation 


13. In the Custom Animation window, on the Order and Timing Tab
a. Click in the Check Box next to the object you want to animate.

b. Click in the Radio Button next to the word Automatically 

c. Click on the up-arrow to adjust timing.


14. Still in the Custom Animation window, Click the Effects Tab
a. Click on the drop down menus to select 

i. Entry animation 

ii. Direction

iii. Sound (Optional)

b. Click the Preview button
c. Click OK
15. Select each slide repeat Steps 15 - 17.

16. From the File Menu select Save

17. Try your Slide show now. (Click on Slide 1 and then click the slide show button.)

18. * You may discover that your timing may be off because you have added extra animations and sounds. This can be adjusted by going to the Slide Show Menu, selecting Slide Transition and adjusting the timing.

19. **As you run your slide show be aware that the sounds can be annoying after a while. Use sounds wisely.

20. If you make changes, remember to Save your work.
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*To create your own template, you would create your slideshow and then go to File-Save As and select Design Template type.
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